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ALEHM Coordinator

Person Profile
	Requirements
	Essential
	Desirable
	Method of Assessment

	Qualification

Hold appropriate qualifications to enable full registration with the Environmental Health Officer Registration Board (EHRB).
	√
	
	A

	Hold and maintain Chartered Membership status of the CIEH.
	
	√
	A

	Hold additional postgraduate professional, technical or management qualifications
	
	√
	A

	Skills
	
	
	

	Analytical and decision making skills
	√
	
	A I

	Effective leadership and interpersonal skills to deliver agreed objectives.
	√
	
	A I

	Self-motivated and self-driven to achieve results. 
	√
	
	A I

	Ability to communicate effectively at all levels both verbally and in writing.
	√
	
	A I

	Numerate and have the ability to manage and control budgets.
	√
	
	A I

	Able to use IT systems, MS Windows and its applications
	√
	
	A I

	Social media and web site management skills.
	
	√
	A I

	Knowledge
	
	
	

	Knowledge and awareness of current professional Environmental Health issues and practice.
	√
	
	A I

	Knowledge of employer, company and charity law requirements.
	
	√
	A I

	Experience
	
	
	

	A record of achievement in the field of Environmental Health.
	√
	
	A I

	Experience of financial planning and budgetary control.
	√
	
	A I

	Experience of reporting and making presentations to groups, such as, committees, forums, strategic groups and formal and informal meetings.
	√
	
	A I

	Experience of working in a London EH department and a knowledge and understanding of EH networks in London
	
	√
	A I

	Experience of business planning and performance management processes.
	
	√
	A I

	Working conditions/circumstances

Ability to adapt working hours to meet job requirements e.g. meetings in different locations.
	√
	
	A I

	To demonstrate an understanding of and commitment to equal opportunities.  The commitment to be evident in both delivery of business plan objectives and in employment relationships with colleagues in and outside of ALEHM.
	√
	
	A I


Key: AF= application form; I= Interview; T= Test
